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PEARS Online Adult Survey Link Tip Sheet

Purpose of Tip Sheet and PEARS Sign-in \

o This document will take you step-by-step through the
process for generating a public survey link in PEARS and
distributing the link to adult class participants via Zoom
in order to collect adult participant surveys online when
delivering web-based nutrition education classes.

Please sign in

e To start, you will sign into PEARS here:
https://pears.oeie.org/accounts/signin/
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Using Survey Links to Collect Adult Demographic Cards and Pre/Post Surveys in PEARS

Cadbrrest e For web-based nutrition education classes, you can
O PIs provide adult participants with a link to complete some
| s k2 PEARS survey(s) online.
I g e e g st s s o The PEARS surveys currently available for online data
e BSOS s S | R collection include:
et sttt © || —— - O Demographic Cards,
Fres| k=
CalfFresh e I - O Intent to Change Surveys (ITCs), and
FRUIT J2 Hawdi o de las| | Planear, Comprar, Ahorrar y Cocinar Formulario - Inicial E E e |
1. During the past week, did you eat fruit at least 2 O ves Eg E} ;g 2% s O Plan! ShOp! Save & COOk (PSSC)'
times a day? OnNo s = or [P
v e — —i| | *Note: These PEARS surveys are currently only available for online
newes| 4RI — =P | data collection in English and Spanish.
I 1.éDuriM‘e\aﬁltimas.emirla,cumiéuﬂedfmhsl osi ol e sl -
- ;:E:\\inrbximase::an:.con qué frecuencia comerd Elmismonueantes i il i *NOte: All PEARS Surveys COlleCt the adu,t demographics necessary
I :‘::j“::ﬂpm“MwmmwmfZj:“:,:"_: = for reporting direct education. However, Spanish-language surveys
- cannot be used to auto-generate adult participants’
=3l b e demographics for Program Activities. Class demographics from
i il participants using Spanish-language surveys need to be hand
tallied and entered into the Demographics reporting page of the
Program Activity.
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e Create a Program Activity for the online nutrition education

PE/SRS - sk oo oo L session/series being delivered.
e e e Attach the survey(s) you plan to administer online during your
P20 Pl sep save s ook e e . class through the Evaluation reporting page in your Program
Coa\moni ‘ ACtIVIty_
Evaluation Soca Mg Canmpans o Select a survey from the drop down list to attach.
P ey e e o Then, complete the required fields which include:
.

Surveys + General Information - SeleCtlng the Survey and type’

Name Records Aggregated  Type Date Delivered Acti V::;:;Zi:uswm o " eStimating the date delivered’ and
P " saving the default survey name.

*Note: If you are administering a pre/post survey, you will need to
attach the survey TWICE:

e Once as a Pre survey and
e Once as a Post survey.
*Note: For more detailed step-by-step instructions, see the

— STEP 1: Attaching Pre/Post Surveys to
Program Activities (pages 2-5).

Evaluation e After attaching the survey(s) you plan to administer, find the
Did ou pertorm oy valustions of s progrom iy e survey you want to collect online in the Surveys table and
click on the chain link icon ([%]) under Actions.

Surveys « General Information

e This button (%)) will provide you with a public link to have
el S s (=l sk participants fill out the survey online. (see example)

Get a public link to have
participants fill out the survey

online
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Share this survey!

Use the link or OR code below to tzke this survey

https://bit.ly/?E3VaA

are highlighted green and letters are in blue text.

DRy 0

]

e Once you click on the link icon () a pop-up box will appear
with the survey link and QR code.

e Both the survey link and QR code can be easily shared with
participants during web-based nutrition education classes.

o To distribute the survey link to participants, simply
copy and paste the link into the Zoom chat function.

= See the State Office recommendations for
sharing survey links and survey administration
practices below (on page 4).

o Alternatively, the QR code can be shared on the
screen and patrticipants’ can use their phone cameras
to read the QR code and follow the web link to the
online survey.

Surveys + Attach Survey
Name Records  Aggregated Type Date Delivered Actions
Adult 0 @ Pre Aug 18, 2020 % x
Demographic
Card

SUI'VGYS + Attach Survey
Name Records  Aggregated Type Date Delivered Actions
FY20 Plan, 0 @ Pre Aug. 3,2020 %  x
Shop, Save
& Cook
FY20 Plan, 1]} @ Post Aug. 24, 2020 % x
Shop, Save
& Cook

e You will have to generate a link for each survey type that
you plan to collect (see examples).
o Adult Demographic Card (English) = 1 survey link
o PSSC Pre/Post Survey (English) = 2 survey links
» Includes adult demographics which only need to be
completed in the pre-survey.

*Note: Participants need to complete their pre and post surveys in
the same language (English pre/post or Spanish pre/post), so the
surveys can be matched.

*Note: If you have a class with English- and Spanish-speaking
participants, you will need to attach and provide links to both the
English and Spanish versions of the surveys in PEARS.

e Adult Demographic Card (English/Spanish) = 2 survey links
e PSSC Pre/Post Survey (English/Spanish) = 4 survey links
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»
© Zoom Group Chat

Share this survey!

From Me to Everyone:
Please complete our CFHL, UC Demographic

Card using this link: https://bit.ly/2Ey0lb9

Use the link or QR code below to take this survey

https://bit.ly/2Ey@1b9

are highlighted green and letters are in blue text.

B3]
0

To:  Everyone v

Type message here...

o To distribute the online survey to participants, you can either
Share the:

o survey link(s) through the Zoom chat function or
o QR code(s) on the screen.

o Please work with participants to complete the survey
during the webinar — similar to the administration practices
used with face-to-face program delivery. Completing the
survey during the webinar allows you to:

o answer any questions that participants may have while
completing the survey and

improves response rate by ensuring that participants

complete the survey.

@)

*UCCE Tip: One county program that uses the participant link
approach suggested “first time users” arrange a “mock” Zoom class
with staff members and conduct a practice run. This helps you
practice and fine tune the new approach with live participants.

ID#: * RNTA]
g 4
‘ntr g 8¢ B,
Yo lig it & o3
Eg 2 § £
1D#:
about ways you plan and fix food.
How to Complete the ID Code on
Evaluation Tools
First Step...

« Participants will begin filling in their ID
box by starting from furthest left

| 2

52 °

5E %% E'.g, 28 - Inthe first box of sither the English or
o O E 2E & % i

f;‘é 3 =§ ;% Spanish version, input the first letter

bl wemmemy  ©f participant's FIRST name
LRI - For example: Maria Rodriguez

e For the PSSC pre/post survey collected online,
participants are required to create and enter their own
unique ID# in PEARS.

e To assist you in helping participants create and enter their ID#
in the online survey, you can use your shared screen in Zoom
to:

o display the ID code section of the PSSC pre/post
survey and walk through the steps to create the
participant ID# together or

o display step-by-step ID code instructions using
either the Poster or PowerPoint Slides format.

*Note: You can ask participants to use the Zoom chat function to
chat in their ID#s, so you can double check that they have created an
accurate six-digit ID#. Remember that the pre and post survey
ID#s need to be exactly the same, so the State Office can match
the pre and post surveys for data analysis.
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*Note: These surveys are only available for online data collection in
English and Spanish.

*Note: The Spanish-language demographic card cannot be used
to auto-generate adult participants’ demographics for Program
Activities. Please hand tally and enter these demographics into the
Demographics reporting page of the Program Activity.

PEARS surveys cannot include photos so surveys like the
Food Behavior Checklist are better collected in Qualtrics
For web-based classes, you can use online survey links
to collect adult participants’ demographics and the Food
Behavior Checklist + Physical Activity pre/post survey.

You will access the online:

O Demographic Card in PEARS (see pages 1-4) and

O Food Behavior Checklist + Physical Activity (FBC+PA)
pre/post survey via a link Qualtrics.

PEARS Plan~ | Track~  Analyze ~

Track Tl Program Activities
SUlucas wiss

Indirect Activities
"FY20 Plan, Shop, Save & Cook - ¢
Partnerships

Coalitions
PSE Site Activities

Eva|uati0n Social Marketing Campaigns

Did you perform any evaluations of this program activity? *

Yes

Surveys

Name Records  Aggregated  Type

Save and continue | Save [eEUIC]

Date Delivered

Acti

Q

Progress

v General Information
SNAP-Ed Custom Data

+ Evaluation
Lemographics

Mark as Complete

@~  [clizabeth

To collect the Adult Demographic Card:

Create a Program Activity for the online nutrition education
session/series being delivered.

Click Attach Survey on the Evaluation reporting page in your
Program Activity.

Then, complete the required fields which include:

o selecting the survey (e.g. Adult Demographic Card) and
type (e.g. Pre),
estimating the date delivered, and
saving the default survey name.
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Evaluation

o In the Surveys table, click on the chain link icon ([%]|) under
Actions to get a public link so participants can fill out the
survey online. (see example)
e Once you click on the icon (), a pop-up box will appear with
the survey link and QR code.
e Please use the survey link which can easily be shared with
participants during web-based nutrition education classes.

Sur,

Jse the link o

https: //b1t 1v/ E VaA

EiE
=

QR ande below 10 taka this survey

el & DUDIIC TN 1O have,
participants fill out the survey
online

Share his sunvy! ) e You can distribute the Demographic Card by copying/
Use the link or QR code below to take this survey PI;;seecgns:aelreftoe”ZurCFHL UC Demographic paSting the Iink into Zoom Chat or Sharing the QR COde on

Card using this link: https://bit.ly/2Ey0lb9 - [

https://bit.ly/2Ey81b9 the screen and asking participants to complete the

are highlighted green and letters are i blue text

372

demographic card and FBC+PA survey during the webinar —
similar to the administration practices used with face-to-face
program delivery. That way, you can:

J— o answer any questions that participants may have while

E completing the survey and

o help ensure that you get a better response rate.

PE/SRS e moo s Created 08/18/2020 1203 pm. To collect the FBC+PA pre/post survey, you will then copy/paste

Track | Program Activties | TEST Modified 08/26/2020 10220 a.m. the fO”OWing into the Zoom chat function:

TEST PEARS Program Activty 1D 280694 e the link to the Qualtrics FBC survey ( or ),

o the PEARS Program Activity Number (see highlights in

Reporting Periods SNAP-Ed 2020 (October 1,2 SNAP- Ed Custom Data eXamp/e), and

Unit California

e the County where the class is occurring.

Cald First letter of vour ——— S o Next, work with participants to enter:

}f&ﬁ!} (S IEHEr SO FIRST NOmE Bl MONTHL - Courty o the Program Activity Number from the Zoom chat,

Program Activity Number o their first/last initials and birth month/day to create

i their unique ID#,

First letter of your LAST name  Rirth DAY o o o the UCCE County, and

Entry o select either Entry (for the Pre-survey) or Exit (for the

Bk Post-survey).
e Then, they will advance to the FBC+PA survey questions.

California's CalFresh Healthy Living, with funding from the United States Department of Agriculture’s Supplemental Nutrition Assistance Program — USDA SNAP, produced this material. These institutions
are equal opportunity providers and employers. For important nutrition information, visit the CalFresh Healthy Living website.
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