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PEARS Surveys Tip Sheet

Purpose of Tip Sheet and PEARS Sign-in

e This document will take you step-by-step through the
process for attaching surveys, entering matched pre/post
survey data, using the auto calculate function to generate
demographics for your class participants (optional
approach), and using the survey link in PEARS to distribute
and collect pre/post surveys.

Please sign in

Automated Reports Added Benefits
uel ized s

e To start, you will sign into PEARS here:
https://pears.oeie.org/accounts/signin/

CFHL, UC Surveys in PEARS

. | e If you are collecting the following pre/post surveys,
el | you will enter the data into PEARS:

Food Behavior Checklist (FBC)
Plan, Shop, Save & Cook (PSSC)
Healthy, Happy Families (HHF)
Adult Physical Activity Survey (APAS)
Eating and Activity Tool for Students (EATS)
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e |If desired, there is also the option to enter
o Adult Demographic Cards

= Enter each adult demographic card into
. . s ‘ PEARS and auto calculate the demographics
= (OPTIONAL)

o Alternatively, demographics can be tallied and
entered by hand for your Program Activity
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Two Steps for Direct Education Surveys in PEARS

e There are two steps you will follow to enable you to
PE RS Plan ~ Track ~ Analyze ~ enter direct education survey data into PEARS:
1. First, you will attach the pre and post survey

administered during your program activities through
the Evaluation reporting page in Program Activities.

2. After you complete your classes, you will enter the
MATCHED pre and post survey data that you

Track / Program Activities / TEST / Evaluation

Evaluation collected.

STEP 1: Attaching Pre/Post Surveys to Program Activities

e To attach a survey to your adult program activities, you will
go directly to the Track reporting section of PEARS and
select Program Activities from the drop down menu.

Track Tl Program Activities

Indirect Activities
"FY20 Plan, Shop, Save & Cook - y.

S e Next, you will click on the blue link for Evaluation (please
Evaluation S note that this used to be called “Attach Surveys”) under the
Did you perform any evaluations of this program activity? * Progress bar On the rlght Slde Of the page'
Yes Progress . i )
T e From the Evaluation page, you will click on the green
Surveys + Genctal fomaton [Attach Survey] button to attach a survey.

SNAP-Ed Custom Data
Name Records ~ Aggregated  Type Date Delivered Acti + Evaluation

Demographics

Mark a5 Complte *Note: To promote data quality and reduce the potential for
inconsistent data entry and errors, it may be helpful to designating
1-2 staff to enter survey data into PEARS.
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Add Program Survey

Select an evaluation survey to add to this program.

Type *

Date Delivered *

e Next, you will select a survey to attach.

e Then, complete the required fields for the survey which
include:

o selecting the survey and type,
o estimating the date delivered, and
o saving the default survey name.

*Note: If you are administering a pre/post survey, you will need to
attach the survey TWICE:

e Once as aPre survey and

Food Behavior Checklist

Food Behavior Checklist ' _—

Adult Physical Activity Survey

Healthy, Happy Families

Adult Demographic Card

Marma ™

=
e Once as a Post survey.
Name *
Survey e Survey: Thinking about the adult program activity you
Survey * delivered and the survey you administered, select the

survey you want to attach from the drop down list of
surveys available.

¢ In this example, | chose the Food Behavior Checklist
(FBC).
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Type
Type -
Pre

T T T T T T BT

Type: Next, you will select the appropriate Type for the
survey you are attaching.

You will choose:
o Pre for all pre-surveys and the adult demo card and
o Post for all post-surveys.

In this example, | chose Pre’as the Type for the Food
Behavior Checklist ‘Entry’ or pre-survey.

Date Delivered

Date Delivered *

Date Delivered: Then, you will enter the date the survey
was administered.

Food Behavior Checklist

Cancel Save

11/01/2018 =
Name Name: Last, the survey name will automatically populate.
Name * So, you can just click the green [Save] button at the

bottom of the page.
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T — e PEARS will then provide a message confirming that the
"FY20 Food Behavior Checklist' was added successfully. Survey WaS added SucceSSfU”y and yOU WI” See it Iisted In
a table on the Evaluation page.
Evaluation
s Progress *Note: If you are administering a pre/post survey, you will need to
:
Surveys + General Information attaCh the Survey LIC:E-
LT e Once as a Pre survey and
Name Records Aggregated  Type Date Delivered Actions Evaluation
;Zﬁg;;a:nd 0 @ Pre Nov 01,2019 = 7 % x E::{ﬂias:l:;e‘e ® OnCe a.s a. POSt Survey.
Checklist
Evaluation e Next Step: If you are using a pre/post survey, you will
Didyoupeform any evalutions of thsprgramactiy rogres follow STEP 1 again to attach the Post survey.
Yes . .
3 T ¢ In this example, | completed STEP 1 twice to attach both
ey v s the Food Behavior Checklist Pre and Post survey.
Name Records  Aggregated  Type Date Delivered Actions Evaluation
FY20Food 0 ) Pre 01,2019 = = % x Demographics
Behavior B Mark as Complete
Checklist
g‘gﬁg\’:’fsd 0 @ Post 12,2019 = = LN x
Checklist
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STEP 2: Entering Survey Data for Program Activities

Behavior
Checklist

B R e

8|

Enter Response Data

% X

Mark as Complete

Evaluation e Similar to data entry in the ANR portal, please wait until
Didyou perforany evluations of s program atvy? rogress after you complete your classes, match the pre/post
surveys using the ID#, and then ONLY enter the
Surveys  General fometon MATCHED pre and post surveys.
SNAP-Ed Custom Data
Neme  Fecods Aggegaied Type Dateveivared ___ Actons Evauston e Select the Program Activity and navigate to the Evaluation
Demographics . . .
Praoreod o ° e =7 % — page, you will see a table listing the survey(s) you attached
for this program activity.
FY20 Food 0 %] Post Dec 02,2019 =2 7 % x
Behavior
Shecdt *Note: You should see BOTH a Pre and Post survey attached
cance and listed in the table. If not, follow STEP 1 to add the missing
survey.
Evaluation e To enter survey data for the program activity, you will
Didyu prfor anyevlutionsof i progeam sty rogres select the pre or post survey and click on the first button
b [~ o] i
Surveys + General Information - under ACtIOnS
Name Records  Aggregated Type Date Delivered Actions .,z:::;i:usmm - O If you hover Over the firSt bUtton ’ you Wi" See
i s S = P oemographics that it is labeled Enter Response Data.

*Note: To promote data quality and reduce the potential for
inconsistent data entry and errors, it may be helpful to designating
1-2 staff to enter survey data into PEARS.
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Date:

D#: *

Age:

<5 Years

517 Years

18-59 Years

60+ Years
Sex:

Female

Male

Prefer not to respond
Ethnicity:

Hispanic / Latino

SKIP FOR POST SURVEY*™™

Add Response (Food Behavior Checklist)

Adult Demographic Card - ONLY ENTER ON PRE SURVEY 1, o you use this label when food shopping?

no
yes, sometimes
yes, often

yes, always

Save and Add New Response

15. Do you run out of food before the end of the month?

no
yes, sometimes
yes, often

yes, always

16. How would you rate your eating habits?

Save and Add New Response

1 pot

Go Back to Attach Surveys

¢ Next, the PEARS survey you selected will appear and you
can begin adding survey responses.

e Again, you will only enter the MATCHED pre and post
survey data that you collected.

*CAUTION*: Make sure to enter ID#s consistently, so we can
match and analyze your surveys.

e |If you collected demographic cards with your matched
pre/post surveys (stapled together or matched using ID#),
please enter the demographic data into the pre-survey.
You can skip these questions in the post survey.

e Once you have entered data for all of the survey questions,
click the green [Save and Add New Response] button
and a new survey will immediately pop-up, So you can
continue to add your remaining surveys.

¢ When you have entered all of your surveys, click the green
[Save] button.

*Note: You will follow this same process to enter all of your Pre
and Post surveys for the program activity selected.

MName

Food Behavior
Checklist

Food Behavior
Checklist

Records

8

Aggregated Type
@ Pre

@ Post

Date Delivered

Mov. 1, 2018

Mov. 29,2018

e Please only enter MATCHED pre/post surveys.

o You can confirm that you entered the same number
of matched surveys in the Attach Surveys table
under Records.

¢ In this example, | entered 5 matched FBC surveys, so you
can see 5 Pre surveys and 5 Post surveys.

*Note: If you plan to use the auto-calculate function to generate
your class demographics and therefore enter adult demographic
cards into the pre-survey portal w/o matched pre/post survey
data, your # of pre-surveys displayed in this table will be greater
than your # of post-surveys.
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Adult Demographic Cards: Using Auto Calculate (OPTIONAL)

Track / Program Activities / TEST / Program Activity Demographics

Program Activity Demographics

PEARS can compute the demographic makeup of participants automat & Auto Calculate Progress
tool, first enter survey response data, or ask your administrators about

demographics as estimates.
w General Infermation

Report the total number of unique participants for this program activity. Also include the demographic makeup of SNAP-Ed Custom Data

articipants.
g P « Evaluation
Total * Demographics

Mark as Complete

e |If your team decides to enter the Adult Demographic Cards
collected during your program activities into PEARS, you
will be able to Auto Calculate the demographics for your
class participants.

*Note: This is an OPTIONAL approach available for Program
Activities on the Demographics reporting page in PEARS.

e |If your team plans to hand tally adult demographics, you
can skip this section.

UNIVERSITY OF CALIFORNIA
cal @fresh Nufrfien Edacotion

UNIVERSITY OF CALIFORNIA
c Ml

Nos gustaria a meor

Sus

ey debe.

L a.
1) AGE o 0-4 :IU 4 aios

4) ¢Cual es su raza? (Marque todo con el que se identifique)

a s-17 O 1859 years O 60+ years HLCUIIessu grupo de edad? 3 5-17 afios
3 18- 59 afios 0 600 més afios
2) SEX - Female o Male 2) ¢Cudl es su sexo? 2 Femenino Q Masculino
3 ETHNIGITY QO HispanicLatino Q NOT Hispanic Latino 3) £Cual es su origen étnico? 0 Hispanalo o Latinalo 0 No Hispanalo o Latinaio

First, you need to select the appropriate survey to attach
(STEP 1) for your program activity.

If you are only collecting:
e Adult Demographic Cards (see example)

Then, you will attach the:

ijt
;,
2
Ml g T

i

g Sﬂc'ﬂ}'r;.:‘fmmm ga:ﬁifmwauanrmc Islander gmﬁzfﬂ:ﬁ:ﬁ:ﬁim u%"w: ° Adult Demographic Card
If you are collecting:
5 _ e Adult Demographic Cards AND
iét Rood Detviur Checkin 1 i_"l I e Pre/Post Surveys (see example)
= - B Eca’:a: Then, you will attach the relevant pre/post survey:
o HE T ol
4 o - orerrn

e Once as a Pre AND
e Once as a Post

*Note: Use the ID# to match surveys. Enter demographic cards into the
pre-survey. Some participants won’t have matched pre/post surveys, so
you will only enter their demographic cards into the pre-survey.

*Note: |D# is required on all pre/post surveys. When only entering
demographics into the pre-survey, enter ‘DemoOnly’ as the ID#.
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e After you attach the appropriate survey in PEARS, you will
follow STEP 2 (outlined above) to enter your survey data.

Mame Records Aggregated Type Date Delivered
Food Behavior 5 @ Pre Nov. 1,2018 *Note: If you plan to use the auto-calculate function to generate
Checklist your class demographics and therefore enter adult demographic
Food Behavior . @ ost Nov. 29,9018 cards into the pre-survey portal w/o matched pre/post survey
Checklist data, your # of pre-surveys displayed in this table will be greater
than your # of post-surveys.
Track Program Activities TEST Program Activity Demographics . NeXt, you WI” Click On the blue Iink for Demoqraphics
Program Activity Demographics under the Progress bar on the right side of the page.
e At the top of the Demographics page, you will click on the

PEARS can compute the demographic makeup of participants automat Progress

tool, first enter survey response data, or ask your administrators about - “ green [Auto CalCuIate] button.

demographics as estimates.

Report the total number of unique participants for this program activity. Also include the demographic makeup of
participants

Total *

+ General Information
SNAP-Ed Custom Data
+ Evaluation

Demographics

Auto Calculate

How would you like to compute demographic totals?

O Site-wide demographics for Adelanto Elementary
) Survey responses attached to this program

e If you are delivering ADULT classes at a SCHOOL (K-
12), you will have the option to choose from the

o Site-wide demographics for the school (students) or
o Survey responses

e Make sure to select Survey responses to auto calculate
the demographics for your adult class participants.

*Note: For adult classes in other settings, SKIP to the next step.
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Auto Calculate Using Survey Responses

This method computes participant demographics based on survey response data. Please
select the survey you wish to use for this calculation.

| Select ... -

Select ...

Food Behavior Checklist (Pre) ‘

zsponse data. Please
J Food Behavior Checklist (Post)

| Food Behavior Checklist (Pre) -

This will replace existing demographic values. Are you sure?

Next, a box will pop-up asking you to select the survey
that you want to pull the demographic responses from in
order to auto-calculate the participant demographics.

Select the Pre survey for the surveys you collected.

o Inthis example, the Pre survey is the ‘Food
Behavior Checklist (Pre)’.

Last, click on the green [Yes] button to auto calculate the
demographics for your class participants.

The sum of all age & sex fields must equal 6, which is the total specified above. The sum is currently 4

Yes Mo

Total * PEARS will automatically generate and display the

6 demographics for your class participants.
Method used to determine demographic makeup of participants * Please review the demographic tables for any red error

messages. For example:
Actual Count -
o The sum of all age & sex fields must equal 6, which

Source of Data * is the total specified above. The sum is currently 4.

Survey of target audience -
Age & Sex *

Less than 5

years [ l [ l [

5-17 years [ 0 l l 0 l l 0 l

18 - 59 years [ 4 l l 0 l l 0 l

60 years or older [ 0 l l 0 l l 0 l
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Age & Sex * e If there are missing survey responses for sex or age,

_mm: ‘[m] please enter these additional participants into the Age &

Sex table by hand under Unknown.

Less than 5

years

o 1years ’ ° ° *Note: The total participants in the Age & Sex table must sum to
18 - 59 years s 0 ) the Total class participants.

60 years or older 0 0 0

e After reviewing the demographics, click on the green
[Save] button at the bottom of the page.

Save and continue Cancel

Using Survey Links to Collect Adult Demographic Cards and Pre/Post Surveys in PEARS

e For web-based nutrition education classes, you can

Calffresh et B provide adult participants with a link to complete some
Adutt Demographic Card Plan,Sho, Seve Cook ity 511 PEARS survey(s) online.
We we knm\»?mp K»«mlnwh:;:‘u‘ C‘a/# ] e ofcalfomsa p— . g5 G y( )
m i., 5] s “‘“‘MM e The PEARS surveys currently available for online data
e ] e | sl Rl bl il collection include:
e SN | et S el il O Demographic Cards,
Ca/ﬂFresh =
Catbfresh e = — O Intent to Change Surveys (ITCs), and
’ T jrased
o -y - "FRUI;V dJu Hawsi o de laf | Planear, Comps VAn rrar y Cocinar Formulario - Inicial §§ §1 % g ; o Plan’ Shop’ Save & Cook (PSSC)
“.mel.lsl’lanjav: past week, did you eat fruit at leas o NZS - — = ﬁi ﬁimm ™
2w e 1| | *Note: These PEARS surveys are currently only available for
- e . . . . .
vonea| CadEresh _— “ = |~~[=]| | online data collection in English and Spanish.

omié usted frutas 2 Osi
O No

S ) U - *Note: All PEARS surveys collect the adult demographics
S Eo - necessary for reporting direct education. However, Spanish-
N Y U - language surveys cannot be used to auto-generate adult
participants' demographics for Program Activities. Class
demographics from participants using Spanish-language surveys
need to be hand tallied and entered into the Demographics
reporting page of the Program Activity.

, con qué frecuencia comerd (I Lomismo que antes
usted frutas? [mpvEt

Por favor camparta con nosotros como esta clase le ayudard a usted y su familia:

Fruit (ITC 2015: frutas)
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PEARS Plan ~  Track~  Analyze -

Track Tl Program Activities

Indirect Activities
"FY20 Plan, Shop, Save & Cook - ¢

Partnerships

Coalitions

PSE Site Activities

Q

[l Elizabeth

e Create a Program Activity for the online nutrition education
session/series being delivered.

e Attach the survey(s) you plan to administer online during
your class through the Evaluation reporting page in your
Program Activity.

Name Records  Aggregated  Type

FY20Food 0 @ Pre
Behavior
Checklist

Date Delivered

Nov. 1,2019

Actions

online

Get a public link to have
participants fill out the survey

SNAP-Ed Custom Data
+ Evaluation
phics

Complete

Evaluation soctl et Cmpagrs o Select a survey from the drop down list to attach.
P ey e o o Then, complete the required fields which include:
. lecting th q
Surveys v General Information Se eCtIng t e Survey an type’
Name Records Aggregated  Type Date Delivered Acti V::;:;Zi:uswm o " eStimating the date delivered’ and
e~ S = saving the default survey name.
*Note: If you are administering a pre/post survey, you will need to
attach the survey TWICE:
e Once as a Pre survey and
e Once as a Post survey.
*Note: For more detailed step-by-step instructions, see the
— STEP 1: Attaching Pre/Post
Surveys to Program Activities (pages 2-5).
Evaluation e After attaching the survey(s) you plan to administer, find
P oo ay evsltons ol e i brogress the survey you want to collect online in the Surveys table
surveys and click on the chain link icon ((%]) under Actions.

e This button will provide you with a public link to have
participants fill out the survey online. (see example)
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Share this survey!

Use the link or QR code below to take this survey

https://bit.ly/2E3VaA

are highlighted green and letters are in blue text.

D0

]

e Once you click on the link icon ([%]), a pop-up box will
appear with the survey link and a QR code.

e Please use the survey link which can easily be shared
with participants during web-based nutrition education
classes.

e To distribute your survey link to participants, simply copy
and paste the link.

Surveys + Attach Survey
Name Records  Aggregated Type Date Delivered Actions
Adult 0 @ Pre Aug 18, 2020 % x
Demographic
Card

Surveys + Attach Survey
Name Records Aggregated  Type Date Delivered Actions
FY20 Plan, 0 (%] Pre Aug. 3, 2020 %@  x
Shop, Save
& Cook
F¥20 Plan, 0 2] Post Aug. 24,2020 % *®
Shop, Save
& Cook

e You will have to generate a link for each survey that you
plan to collect (see examples)
o Adult Demographic Card (English) = 1 survey link
o PSSC Pre/Post Survey (English) = 2 survey links
» Includes adult demographics which only need to
be completed in the pre-survey.

*Note: Participants need to complete their pre and post surveys in
the same language (English pre/post or Spanish pre/post), so the
surveys can be matched.

*Note: If you have a class with English- and Spanish-speaking
participants, you will need to attach and provide links to both the
English and Spanish versions of the surveys in PEARS.

e Adult Demographic Card (English/Spanish) = 2 survey links
e PSSC Pre/Post Survey (English/Spanish) = 4 survey links

Box\CalFresh Unit Share\FSNEPDrop\01.5 EVALUATION\PEARS\2020\Survey Tip Sheets -
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Share this survey! @ Zoom Group Chat

From Me to Everyone:
Please complete our CFHL, UC Demographic

Card using this link: https://bit.ly/2Ey0lb9

Use the link or QR code below to take this survey

https://bit.1ly/2Ey@81b9

are highlighted green and letters are in blue text.

E 1 i ; E
o
To:  Everyone v
E Type message here...

e We recommend distributing the survey link(s) through
the Zoom chat function and asking participants to
complete the survey during the webinar — similar to the
administration practices used with face-to-face program
delivery (see example).

e That way, you can:

o answer any questions that participants may have
while completing the survey and
o help ensure that you get a better response rate.

*UCCE Tip: One county program that uses the participant link
approach suggested “first time users” arrange a “mock” Zoom
class with staff members and conduct a practice run. This helps
you practice and fine tune the new approach with live participants.

ID#: * RNIA

First letter of your
FIRST name
First letter of your
LAST name

Birth MONTH
Birth DAY

s about ways you plan and fix food.

How to Complete the ID Code on
Evaluation Tools

First Step...

« Participants will begin filling in their ID
box by starting from furthest left

« In the first box of either the English or
Spanish version, input the first letter
of participant’'s FIRST name

Primera letra de
sunombre
Primera letra de
su apellido

Dia de su
nacimiento

m
1 53
He

[J&

- For example: Maria Rodriguez

e For the PSSC pre/post survey collected online,
participants are required to create and enter their own
unique ID# in PEARS.

e To assist you in helping participants create and enter their
ID# in the online survey, you can use your shared screen
in Zoom to:

o display the ID code section of the PSSC pre/post
survey and walk through the steps to create the
participant ID# together or

o display step-by-step ID code instructions using
either the Poster or PowerPoint Slides format.

*Note: You can ask participants to use the Zoom chat function to
chat in their ID#s, so you can double check that they have created
an accurate six-digit ID#. Remember that the pre and post
survey ID#s need to be exactly the same, so the State Office
can match the pre and post surveys for data analysis.

California's CalFresh Healthy Living, with funding from the United States Department of Agriculture’s Supplemental Nutrition Assistance Program — USDA SNAP, produced this material. These
institutions are equal opportunity providers and employers. For important nutrition information, visit the CalFresh Healthy Living website.
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