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Eating and Activity Tool for Students (EATS)
Grades 4™ or higher

Administration Protocol

(Please see Pages 5 - 8 for Spanish script)

|. Purpose

The purpose of the Eating and Activity Tool for Students is to collect information about dietary
and physical activity behaviors from students in grades 4™ or higher using a simple and
tested survey instrument. You can use EATS in schools or other settings where you are
delivering six or more sessions of direct education over at least four weeks.

Il. Who Should Administer

We recommend that only UCCE staff who complete the following two steps should administer
the EATS survey: (1) attend the EATS training webinar (or watch the recording) and (2) read
the EATS administration protocol collect pre/post surveys. The State Office will review these
procedures annually with UCCE staff input.

[1l. When to Administer

Pre: Administer the pre-survey at the beginning of the school year before intervention activities
have begun. Ideally, the pre-survey should be completed as early as possible after the first full
week of school.

Post: Administer the post-survey towards the end of the year after you complete your
intervention activities. Aim to avoid days/times around standardized test schedules to avoid
testing fatigue.

Timing:
e The survey is intended to capture student eating and physical activity behaviors on a
regular school day. Because questions ask about yesterday, the survey must be done
on a day following a regular school day (e.g. typically Tuesday through Friday).

Note: Do NOT administer EATS on a Monday or following a holiday, for example, not on a
Tuesday after a Monday holiday.

¢ You can administer EATS at any time during the school day.

o To the extent possible, both pre and post surveys should be administered on the same
day, at the same time, in the same way, with the same staff. For example, if the pre-
survey is administered by an educator Tuesday before lunch, the same educator should
administer the post-survey before lunch on a Tuesday (if possible).

V. Materials Needed

For administration of the paper survey:
e Surveys with consent cover page - printed in color, on white paper,
e Extra copy of the survey and consent cover page for your reference,
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¢ Pencils - one per student plus extras (if needed),

e Survey administration protocol, and

e School breakfast and lunch menus from the previous day — to help prompt dietary recall
for students eating school breakfast and/or lunch.

For administration of the online survey:

e Student consent page with the UCCE educator name and phone number added — to
provide a local CFHL, UCCE contact,

e Extra copy of the survey and consent cover page for your reference,

e Links to the EATS pre-survey and post-survey in PEARS — to share with students so
they can access the online survey,

e Survey administration protocol, and

e School breakfast and lunch menus from the previous day — to help prompt dietary recall
for students eating school breakfast and/or lunch.

V. Student Consent

VI.
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The UC Davis Institutional Review Board (IRB) requires our program to obtain consent for all
youth program evaluation. Before sharing the student consent page with students be sure to
add local UCCE contact information — typically the Community Educator’'s name and office
phone number. In order to secure consent to participate in EATS, UCCE staff will read the
student consent page aloud to the class prior to both pre and post survey administration.
Consent to participate is assumed to have been provided if a student completes the EATS
after reviewing the consent page which is provided to students as the cover page (or first
section in PEARS) to the pre and post survey. The IRB does not require a signed consent
form or parental consent.

Unique Student ID#

Educators or students can fill in the unique Student ID# at the top of the first survey page. This
will allow you (or for online surveys the State Office) to match a students’ pre-survey with their
corresponding post-survey. See the Student ID# question in the paper and online surveys
displayed below.

PAPER SURVEY
Student ID# e Revised ID box based on

FIRST first LAST UCCE team feedback to
facilitate youth completion
for the paper survey.

1. UCCE educator will provide directions to help you fill in your ID#.
If ID# is filled in, move on to Directions.

ONLINE SURVEY

1. UCCE educator will provide directions to help you fill in your ID#.

To create your ID#, enter your: S/mp/lf/ed ID instructions and visual
display developed in partnership with
UCCE teams to facilitate youth
completion for online administration.

1. First Initial (Ex: Jose = J)

2. Last Initial (Ex: Ortega = O)

Or follow the directions provided. *
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Select the Student ID# approach that will work best for your team carefully considering the
students you work with and the survey you plan administer (e.g. paper or online).

1. Educator Completes ID#: Get a class list from the teacher and fill in the Student ID#
before administration with (a) an educator assigned ID# for each student, (b) each
student’s class #, or (c) each student’s initials. When using class lists, please mark
out (redact) all but the first initial of the last names to maintain students’
anonymity — for example Rose GJJil]. Then, distribute the paper surveys using the
class list or by applying sticky notes with students’ first name and last initial to the
surveys.

IMPORTANT NOTE: Please leave any paper copies of the class list or sticky notes with
student names in the classroom.

If it is necessary for you to take a paper copy of the class list with student names outside of
the classroom, the IRB requires that you keep it in a locked file cabinet and dispose of it as
soon as it is no longer needed for data collection.

2. Students Complete ID#: Hand out surveys (or provide survey link for online surveys)
and ask students to fill in their (a) student ID#, (b) class #, or (c) initials. Please make
sure students understand how to fill in the Student ID# and take time to answer any
questions.

Whichever ID# approach you select, please verify each student in the class has a unique
Student ID#. If two ID#s for example student initials are the exact same, add a number at the
end of the ID to distinguish between them. The State Office recommends using a standard
alphabetic procedure to consistently assign this number (1, 2, etc.) during the pre-survey and
post-survey.

EXAMPLE: If your class list has students named Rosa Garcia and Robert Gonzales with
the same initials (RG and RG), you would first mark out all but the first initial of the last

names on the class list (e.g., Rosa G} and Robert GI) and then alphabetize the
names (Robert G 2 Rose G). Next:

> Add 1 to the initials of the name that alphabetically comes first
Robert G = RG1

> Add 2 to the initials for the name that alphabetically comes second
Rose G = RG2

Make sure to document any pre-survey ID# updates on your cover sheet, so you can repeat
this step on the corresponding post-survey.
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VIl. Before You Begin
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Review student consent form and determine specific local UCCE contact information to
provide.

For administration of the paper survey, UCCE staff can fill in a single cover page for
each classroom with the PEARS Program Activity ID, site name, classroom (teacher),
county, pre/post, date, and paper/online survey.

For administration of the online survey, before you begin, make sure to create the
direct education Program Activity in PEARS, attach the EATS survey as both a pre and
post, and generate the relevant online survey link to share with students.

Assess your audience to decide which administration method is best:

o Reading the survey aloud: Recommended for 4%/5"" graders and when
administering the online survey to cut down on chatter and keep the students
who read a little slower on task.

o Having students read and complete the survey on their own: Students who are
faster and/or older may wish to complete the dietary questions on their own,
which will help maintain their interest.

o If administering the Physical Activity Module: All students should regroup after
the diet questions and complete the first physical activity question together.

Consider bringing along a non-intervention related activity (e.g. generic crossword
puzzle) to give students who choose not to complete the survey, so they do not distract
others.

Maintain a neutral tone and confidentiality.

Please take time to help students recall what they ate yesterday and physical activities
they did over the past week.

Use thumbs up and thumbs down with students to confirm understanding and identify
whether they have finished answering a question.

To assist you in planning, please allow a total of 60 minutes to administer the complete
EATS tool. You will find estimates of the time to allow for completing each EATS
sections below:

o ~5-10 minutes for the recall/prompt section

o ~5-10 minutes for the consent and student information pages

o ~10-15 minutes for the FV module
O
(@]

~10 minutes for the SB module
~5-10 minutes for the PA module
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Helping Kids Recall Yesterday’s Intake:

Write yesterday’s day of the week and date on a board (or large poster paper) in large print in
front of the classroom. To help students recall what they did yesterday, where they may have
been, what meals they ate, and when they ate or drank, write prompts as shown below. For
students participating in school meals, please use the school breakfast and lunch menu to
write on the board the foods provided for school meals yesterday.

e School? e Breakfast?

e Home? e Morning snack?

e At a friend’s or relative’s house? e Lunch?

o A fast food restaurant? e Afternoon snack?
e Another restaurant? e Dinner?

e Somewhere else?

Helping Kids Recall Last Week’s Physical Activity:

Follow similar prompts for physical activity to help students recall, over the last week, on
which days they were active for 60 minutes or more, when they had recess, PE or short
classroom activity breaks, and what activities they did in PE. Ask the teacher on which days
the students had recess and PE last week and write the days on the board, including the
physical activities they did in PE — if relevant for the whole class.

o Days active for 60+ mins? (heart o Days with PE?
beating fast and breathing hard) e Time physically active during PE
o Home? (most or all, about half, less than
o School? half)?
o Park? e Days with short classroom activity
o Sports practice/activity breaks? (get you moving and boost
classes? your energy level)

Survey Administration Script

Below is a sample script with instructions for administering EATS. While it is not required that
you use this script, it is highly encouraged. If you choose not to use the script, please review
the content and be sure to address each salient point. Please note that:

¢ Instructions for the UCCE staff administering the survey are in plain type (e.g. Do).

¢ Instructions to be read ALOUD to the students are in bold type (e.g. Diga).

Do: Before you begin, write on the board the prompts for meals/foods students may have
eaten yesterday (see section VII. Before You Begin for additional instructions). If using the
Physical Activity Module, add the physical activity, recess, and PE prompts.

Do: Pass out the surveys (and pencils, if needed). It may be helpful to have a student
volunteer (or two) to help. For online surveys, share the PEARS pre-survey or post-survey
link with students.

Diga: Primero vamos a leer juntos la portada.

Do: Read the consent cover page.
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Diga: ¢ Alguien tiene alguna pregunta?

Do: Answer any questions students may have. Give students who choose not to participate a
non-intervention related activity (e.g. generic crossword puzzle) to work on.

Diga: Si ya estan listos, completemos juntos la primera pagina de la encuesta.

STUDENT ID# (If educator completed ID#s, skip to next section — SURVEY DIRECTIONS)

Ahora, comencemos completando su identificacion de estudiante. Utilizaremos un
cadigo en lugar de sus nombres para mantener la privacidad de la informacion que
estan compartiendo. Voy a poner un ejemplo en la pizarra.

Do: Write the example below on the board. Wait for students to fill in the box(es) for
each question before moving on. Ask the teacher to circulate around the room and help
students.

Diga: Para José Ortega la identificacion de estudiante es J-O.

e Primero, por favor escriban la PRIMERA letra de su PRIMER nombre
en el cuadro. Si su primer nombre fuera José, pondria 'J’ para la
primera letra.

e Segundo, por favor escriban la PRIMERA letra de su APELLIDO en el
cuadro. Si su apellido fuera Ortega, pondria 'O’ para la primera letra.

Note: For students with multiple last names, use the first letter of their first last name.

Do: Take time to answer any questions. Continue to next section.
SURVEY DIRECTIONS

Diga: En esta encuesta van a encontrar preguntas que responderan llenando el
pequeio circulo que corresponde a la respuesta que usted desea; las otras preguntas
son de selecciéon muiltiple y las responderan llenando todas las casillas cuadradas que
reflejen su realidad. Esto no es un examen, y no hay respuestas correctas o
incorrectas. Recuerden que sus respuestas son privadas.

Ahora, leamos juntos la primera parte de la encuesta.
Do: Wait for students to finish each question before moving on.
Diga: La siguiente parte es sobre ustedes.

For the Pre-Survey only:
o Pregunta #2: Seleccionen su edad. (esperar a que terminen los estudiantes)
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¢ Pregunta #3: Seleccionen su grado. En el caso de esta clase, seleccionen el
circulo de (si la clase es de un solo grado, dé la respuesta)

o Pregunta #4: (lea la pregunta de raza/origen étnico tal cual se muestra)  Cémo se
describen a si mismos? Elijan todas las respuestas que mejor los describan.
(Do: let students know that they can select “Other” and write in how they describe
themselves if they don’t identify with any of the responses.) Esta bien si no quieren
responder a esta pregunta. En ese caso, déjenlo en blanco.

For the Post-Survey only: Pasemos a la pregunta #5.

For the Pre- and Post-Surveys:

o La pregunta #5 dice: ;Asistieron ayer a la escuela? (Todos o la mayoria de los
estudiantes deberian haber asistido a la escuela el dia anterior si se sigue el protocolo,
es decir, no se hacen encuestas el lunes o un dia después de vacaciones escolares).
Ayer fue (nombre del dia). Si estuvieron aqui ayer, seleccionen el circulo “Si”, si
estuvieron ausentes, seleccionen “No”.

o Las preguntas #6 y #7 se refieren exclusivamente a los almuerzos y desayunos
escolares. Si no recibieron o no comieron el desayuno o almuerzo que la escuela
ofrece, seleccionen: “No comi el desayuno o almuerzo escolar”’. Ahora
respondan estas dos preguntas.

Next, If Administering the Fruits and Vegetables and/or Sweetened Beverages
and Water Modules, Read:

Diga: Ahora hay preguntas sobre alimentos y bebidas que comieron o bebieron ayer.
Ayer fue (nombre del dia). Piensen en lo que comieron y lo que bebieron ayer. Por
favor, cuenten solo lo que comieron o bebieron ayer, aunque no haya sido un dia
normal para ustedes. En la pizarra, aqui arriba, he escrito el nombre de algunos
lugares para ayudarlos a recordar dénde estuvieron ayer, los nombres de las
diferentes comidas y lo que se sirvié para el desayuno y el almuerzo escolar.
Hagamos un ejemplo para ver cdmo responder a este tipo de preguntas. Pasemos a
la pregunta #8. Ayer, ; Comiste verduras altas en almidén? (Ejemplos: papas, maiz,
chicharos.) Supongamos que comieron una tortilla de maiz como parte del almuerzo
escolar y papas asadas como guarnicion en la cena. ;Qué circulo llenarian?

Do: Wait for responses.

Diga: Si comieron maiz una vez en el almuerzo y papas una vez en la cena, entonces,
comieron un total de 2 verduras altas en almidén el dia de ayer.

Rellené el circulo de "Si, ayer comi uno de estos alimentos 2 veces". Recuerden,
cuando respondan esta pregunta en la encuesta, piensen solo en las verduras que
comieron ayer.

¢Hay alguna pregunta sobre las instrucciones que acabo de explicar?
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Do: Answer any questions about the survey. If students ask questions about specific survey
questions, help clarify the questions for the students, but do not provide answers. See section
VII. Before You Begin for additional guidance on helping students with recall.

Diga: Si tienen alguna pregunta mientras responden la encuesta, levanten la mano y se
les ayudara. Recuerden que las imagenes de los alimentos o bebidas de los recuadros
son solo ejemplos y no incluyen, necesariamente, todos los posibles alimentos o
bebidas que consumieron. Lo que comieron o bebieron puede haber sido diferente.

Do: For younger grades (e.g. 4"/5") or online survey administration, read the questionnaire
aloud to minimize chatter and keep students on task. Walk around the room as you read aloud
to help keep the students focused on the survey.

Next, If Administering the Physical Activity Module, Read:

Diga: Por favor deténgase cuando llegue a Actividad Fisica para que el grupo este al
mismo paso.

Do: Allow time for the class to catch up.

Diga: Las siguientes preguntas se refieren a su actividad fisica que realizo la semana
pasada, no nomas ayer. Recuerde, las preguntas acompanadas por un cuadrado son
de seleccion multiple. Se pueden seleccionar todas las opciones que se acerquen a
su realidad. Cuando preguntamos sobre la actividad fisica, nos referimos a deportes,
bailes o cualquier actividad que les haga sudar, cansar las piernas, o juegos que lo
hagan respirar con dificultad: atrapar, saltar, correr, escalar y otros. Cuando
recuerden el tiempo que pasan en la escuela (incluya tanto el aprendizaje en persona
como a distancia) piensen en el tiempo que pasaron practicando deportes, juegos
fisicamente activos u otras actividades que pusieron su cuerpo en movimiento.
Recuerden, caminar cuenta como actividad fisica, pero solo si lo hizo mas de 10
minutos seguidos.

Pasemos ahora a la pregunta #22. La semana pasada, ¢ qué dias estuvieron
fisicamente activo por lo menos 60 minutos (1 hora)? ;Calculen cuanto tiempo de
actividad fisica, que les hizo latir el corazén rapido y respirar con dificultad,
realizaron? Algunos ejemplos de este tipo de actividad incluyen: baloncesto, futbol,
correr o trotar, bailar, nadar, tenis o andar en bicicleta. Elijan Si o No para cada dia de
la semana. (esperar a que los estudiantes terminen)

Las dos ultimas preguntas se refieren a las clases de educacion fisica, que tuvieron
durante la semana pasada. No incluyan actividades fuera de la escuela, como clases de
baile, ligas deportivas o artes marciales.
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Do: Wait for students to finish. For online surveys, continue by reading the questionnaire
aloud to minimize chatter and keep students on task. Walk around the room as you read aloud
to help keep the students focused on the survey.

La ultima pregunta es sobre si recuerdan algun descanso corto de actividad en el salén
de clase la semana pasada, que no haya sido educacién fisica, pero que los haya
puesto en movimiento y les haya aumentado el nivel de energia,. Por ejemplo:
descansos mentales, recesos de actividad fisica por videos, o BEPA.

Do: Wait for students to finish.

jGracias por su participacion! For online surveys only: Después de completar la
encuesta, asegurese de hacer clic en el botén verde Enviar.

IX. Question-Specific Troubleshooting
Student Information

Pregunta 4 (Raza u origen étnico): Si los estudiantes no estan seguros de qué raza u

origen étnico deben seleccionar, puede ayudarles proporcionandoles ejemplos

adicionales para cada categoria, como se muestra a continuacion:

o Indio americano o nativo de Alaska (origen de América del Norte, Central o del Sur)

o Asiatico (chinos, coreanos, vietnamitas, filipinos, camboyanos, indios, tailandeses,
etc.)

o Negro o afroamericano (origenes en cualquiera de los grupos raciales negros de
Africa)

o Hispano o latino (mexicano, cubano, puertorriquefio, sudamericano o
centroamericano)

o Nativo de Hawadi u otro islefo del Pacifico (guamefio, samoano, etc.)

o Blanco (europeo, de Oriente Medio, norteafricanos)

School Meals

Preguntas 6 (desayuno escolar) y 7 (almuerzo escolar): Estas preguntas solo se
refieren al desayuno y al almuerzo que da la escuela, y no a los alimentos que los nifios
traen de casa u obtienen por otros medios.

Fruits and Vegetables

Pregunta 8 (verduras con almidén): No incluye ningun tipo de papas fritas (es decir,
papas fritas, papa estilo hash brown) o camote. El camote debe reportarse en la
pregunta 9 (verduras de color naranja).

Pregunta 10 (Ensalada hecha con lechuga y vegetales verdes): De consumir otras
verduras de hoja que no aparezcan en la lista, pida al alumno que las incluya; sin
embargo, que no incluya la mayoria de los demas vegetales verdes aparte del brécoli y
los ejotes (se incluyen en la pregunta 11, vea los ejemplos).

Pregunta 11 (Otras verduras): Esta pregunta recopila la frecuencia de consumo de
todas las demas verduras no incluidas en las categorias anteriores. Se incluyen aqui las
verduras que no figuran en la pregunta 10.

Pregunta 12 (Frijoles): No importa como se hayan preparado los frijoles (es decir,
refritos, con manteca, con carne de cerdo). Pida a los estudiantes que incluyan todos
los tipos de frijoles, excepto los ejotes.
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¢ Pregunta 14 (Jugo): Jugo 100 % natural se refiere a las bebidas que son jugo puro de
fruta sin anadir azucar ni nada mas.

Sweetened Beverages and Water

¢ Pregunta 15 (Refresco de dieta): Incluye los refrescos con el nombre de dieta, cero o
cero azucares, junto con cualquier otro refresco que contenga 0 calorias o tenga un
sustituto de azucar en lugar de esta.

e Pregunta 16 (Bebidas de fruta): Incluye cualquier bebida con sabor a fruta que no sea
100 % jugo. Si tienen jugo de fruta anadido, pero no son 100 % jugo de fruta, incliyalos
aqui. También incluye las aguas con sabor a fruta que contienen azicar anadida.
Incluye también bebidas deportivas regulares y azucaradas. No incluye las que tienen 0
calorias o un sustituto de azucar.

o Pregunta 18 (Bebidas energéticas): Ademas de los que se encuentran en latas,
también hay "tragos" energéticos. Los nifios pequefios pueden no saber qué son las
bebidas energéticas. Si un alumno no sabe lo que es una bebida energética y no
reconoce la foto, indiquele que marque que no ha bebido ninguna.

o Pregunta 19 (Café y té con aztcar): Incluye todas las bebidas de café y té tanto
mezcladas como no mezcladas. Incluye té azucarado como el té boba o de burbujas.
También incluye bebidas embotelladas de café y tés azucarados.

e Pregunta 20: (Leche saborizada): Esta pregunta no incluye los productos normales,
los enteros, los de 2 %, los de 1 %, o los sin grasa que no tengan saborizante (es decir,
leche). Incluye cualquier bebida lactea o que contenga leche (lactea o no lactea) que
esté saborizada (o sea, con azucar afadido).

Physical Activity

e Pregunta 22 (Actividad fisica total): Los estudiantes deben sumar su actividad fisica
diaria total. No es necesario que los 60 minutos se realicen en un solo momento del dia,
sino que puede ser un total de actividad fisica realizada a lo largo del dia. Esto incluye
tanto el tiempo de actividad en la escuela o en casa, o fuera de ellas

¢ Questions 23 and 24 (PE): Physical Education (PE) is considered structured physical
activity led by the classroom teacher or another teacher specifically tasked with leading
PE classes.

o Question 25 (classroom PA breaks): Short classroom activity breaks such as brain
breaks, video activity breaks, BEPA, or other classroom movement breaks that get
students up and moving and boost their energy level. Do not include PE class.

X. Collect and Review Surveys
If collecting paper surveys (and pencils, if needed) during administration, take a few minutes
to confirm that:
e the Student ID#s were completed and
¢ all survey questions were completed appropriately (see below).
o Bubbles (O) — Select one answer.

o Boxes (O) — Mark all that apply.
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Note: Double check that all pages and questions were completed. Students are especially
likely to leave the questions blank on the last page.

For online surveys, UCCE advisors, supervisors, and community educators can review online
survey data in PEARS for completeness. A specific focus of review is to make sure that the
pre and post survey ID#s are complete and match at pre and post. If not, you may be able to
follow-up with teachers to confirm the student ID#s.

If you find incomplete responses or ID#s, follow-up with students to fill them in. Be sure to
reassure students that you are not checking their answers for accuracy, but making sure all of
the questions were answered. Please send any updates that need to be made to online
surveys (such as updates to ID#s) to Angie Keihner (akeihner@ucdavis.edu) at the State
Office.

Lastly, please thank the students and classroom staff for their participation.

California's CalFresh Healthy Living, with funding from the United States Department of

Agriculture’s Supplemental Nutrition Assistance Program — USDA SNAP, produced this

material. These institutions are equal opportunity providers and employers. For important
nutrition information, visit the CalFresh Healthy Living website
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